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Microsoft® Word Legal Word Processing for Law | 2009
Professionals

KAS Training & Development is a training program developer and learning provider. Our Legal Word
Processing course features Microsoft® Word 2003 and 2007. KAS Training also delivers train-the-trainer
courses, post training floor-support and remote access help-desk services.

The KAS Training Legal Word Processing course® will assist your staff in developing conceptual and
technical word processing skill-sets that augment proper document production.
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¢28 Advanced Legal Word eDevelop/Improve Skill Proficiency eSaves Time
Processing Lessons eIncrease Productivity eSaves Money
*8 Sessions eReduce Electronic Corruption of eIncreases Revenue
¢100+ page courseware Documents
*Real Legal Document Lesson
Exercises
eClassroom - Instructor-Led
eLive Online - Instructor-Led
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KAS Training was founded by legal technology trainers and training program developers. We focus on
meeting the training needs specific to the legal industry. Patricia Gordon—the Executive Director with
KAS—served as a technical trainer and learning program developer for some of the top 250 law firms in
the United States. KAS' trainers boast similar credentials. “Our team recognizes the importance of strict
document formatting and the need for proper training. We have addressed the more critical Microsoft”
Word ‘legal word processing’ features in KAS’ comprehensive Legal Word Processing Training Course”.
A member of the Professional Legal Trainers Group, Ms. Gordon is the author of “Microsoft® Word
2003: Legal Word Processing for Law Professionals”. This definitive guidebook addresses the
sometimes hidden functions available in Microsoft” Word that are of the utmost importance to law
professionals and their support staff.

Every law firm and legal department presents its own unique set of training-related challenges. Differing
skill levels, learning styles, experience and training locations, all combine to create a necessity for
customized training development. At KAS we understand this, and we approach each training
opportunity with that in mind.

The KAS Training Authorized Training Provider Program is available to qualifying education institutions
and computer training centers.

Please visit our website at www.kastraining.com for more information. To review a video training
module (“The Style Separator”), go to: http://www.kastraining.com/SSDemo_skin.swf

For more information, call KAS Training at 888-527-3889.

! Legal word processing (also termed “legal document processing”) is the precise and proper use of word processing software
features to create, format and edit legal documents.
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